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50: 44C/QD-MNTN TP. Nam Dinh, ngcy 03 thang 10 nam 2023
QUYET PINH

V/v ban hanh Quy ché thue hién dan chi trong hoat dong cua trurong
Mam non Thong Nhat

CHU TICH HOI PONG TRUONG THONG NHAT

Can cw Thong tu s6 01/2016/TT-BNV ngay 1 3/01/2016 cua B6 Néi vu "vé
Hudng dan mét sé ndi dung ciia Nghi dinh 04/2015/NP-CP vé viéc thuc hién dan chii
irong hoat dong ciia co quan hanh chinh nha nuoc va don vi su nghiép cong lap"’;

Can cir Thong tw s6 52/2020/TT-BGDDT ngay 3 1/12/2020 cua B9 GDDPT ngay
19/5/2020 cua Bo Gido duc va Dao tao ban hanh Diéu 1¢é Truong mam nom;

Cén cir Théng tw s6 11/2020/TT-BGDDT ngay 19/5/2020 cua Bo GDDT hwong
dan thwc hién dan chu tr ong hoat dong cua co so gido duc cong lap,

Can cu Ké hoach sé 85/KH-UBND ngay 02/7/2023 cua UBND thanh phoé Nam
Dinh vé Trién khai thi hanh Ludt Thuce hién déan chit ¢ co soy

Can cw Bién ban hoi nghz nha gido, cdan by quan ly giao duc, nguoi lao dong
ngay 02 thang 10 nam 2023 cua tricong Mam non T, hong Nhat;

Theo dé nghi cia Hoi dong truong Mém non Théng Nhat

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyet dinh nay, Quy ché dan chu & co s& trong hoat

dong cua truong Mam non Théng Nhat.
Dleu 2. Quy ché nay ¢6 hiéu lyc thi hanh ké tur ngay ky.
Piéu 3. Can bo, gido vien, nhan vién truong Mam non Théng Nhat chiu trach

nhiém thi hanh Quyet dinh nay./.
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UBND TP NAM DINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MN THONG NHAT Doc lap — Tw do — Hanh phuc

I'P Nam Dinh, ngay 03 thang 10 nam 2023

THUC HIEN DAN CHU O CO SO
TAI'TRU ONG MN THONG NHAT THANH PHO NAM DINH

(Kém theo Quyét dinh s6 44C /OD-MNTN ngay 03/10/2023 cua Chu tich Héi dong
triuong Mam non Thong Nhdt)

CHUONG I: NHUNG QUY PINH CHUNG

Picu 1. Doi twong ap dung:

- Quy ché ndy quy dinh vé ndi dung, cach thuc thuc hién dan chi & co so,
quyén va nghia vu cta can bd, vién chirc, nguoi lao dong (CBVCNLD) trong thuc
hién dan chu ¢ co so va trach nhiém cua co quan trong viéc bao dam thuc hién dan
chu 0 co so.

Piéu 2. Nguyén tic thwe hién din chi ¢ co s6:
1. Bao dam quyén cia CBVCNLDP duoc biét, tham gia v kién, quyét dinh va
kiém tra, giam sat viéc thuc hién dan cha & co so.

2. Bao dam su lanh dao cua Pang, quan ly cua Nha nudc, vai tro nong cot
ctia Mit tran T6 quoc Viét Nam va céc t6 churc chinh tri - xa hoi trong thuc hién

dan chu ¢ co so.

3. Thuc hién dan chu & co sé trong khuon kho Hién phap va phap luat; bao
dam trat tu, ky cuong, khong can tro hoat dong binh thuong co quan, don vi.

4. Bao vé loi1 ich cua Nha nudc, quyén va loi ich hop phap cua to chuc, ca
nhan.

5. Bao dam cong khai, minh bach, tang cudng trach nhi€m giai trinh trong
qué trinh thuc hién dan chu ¢ co so.

6. Ton trong v kién déng gép ctia CBVCNLD, kip thoi giai quyét kién nghi,
phan anh cua CBVCNLD.

Piéu 3. Pham vi thue hién dan chu ¢ co so:




)
Tru cde thong tin thuge bi mit nha nuoc, bi mft cong tac h(mc thong

tin chua duge cong khat theo quy dmh cua phap ludt, nguon dung diu co quan
phai cong khai trong ndi bd co quan cac ndi dung sau day:

1. Chu truong, chinh sach ctia Pang va phap ludt cua Nha nudce lién quan
dén to chure va hoat dong cua co quan,

2. K& hoach cong tac hing nim, hang quy, hing thang cua co quan;

3. S0 ligu, bao cao thuyét minh du todn ngan sach nha nude da dugc cap

O t\nm quyen quyet dinh va cac nguon tai chinh khac; tinh hinh thue hién du
toan ngdn sach va quyet toan ngan sach hang nam cua co quan; két qua thue hién
c4e kien nghi cua Kiém todn nha nude (néu ¢o);

4. Tiéu chuan, dinh mure, thu tuc hanh chinh ve tai san cong; tinh hinh dau
tu xdy dyng, mua sam, giao, thud, st dung, thu hoi, dicu chuycn chuyén doi
cOng nang, ban, thanh 1y, tiéu huy va hinh thie xur ly khac doi voi tai san cong;
tinh hinh khai thac nguon lue tai chinh tir tai san cong dugc oiao quan ly, su
dung;

5. Nguyén tac, tidu chi, dinh mae phan bd von dau tu cong; nguyén tic,
tieu chi, can cur xac dinh danh muyc du an trong ké hoach dau tu cong, trung han
va hing nam; ke hoach, chwong trinh dau tu cong ctia co quan, don vi, von bo tri
theo tung nam, tlen do thuc hién va giai ngan von chuong trinh dau tu cong; ké
hoach phan bd von dau tu cong trung han va hang nim gom danh muc dy an va
muc von dau tu cong cho timg du an; tinh hinh huy dong cac n&,uon lue va nglon

von khac tham gia thue hién du an dau tu cong; tinh hinh va két qua thure hién ké
hoach, chuong trinh, du an; tién do thyc hi¢én va gial ngan cua du an; két qua
nghiém thu, danh gia chuong trinh, du an; quyét toan von dau tu cong;

6. Viéc tuyen dung, tiep nhan, dao tao, b01 duding, diéu dong, bo nhi¢m, bo
nhiém lai, luan chuyen biét phai, tir chire, mién nhiém, quy hoach, chuycn doi
vi tri cOng tac; hop dong lam viée, thay d6i chire danh nghé nghlep, thay doi vi tri
viée 1am, cham dut hop dong lam viée; di cong tac nude ngoat; glal quyét ché do,
nang bac luong, nang ngach, danh gia, xép loai can b0, cong chure; khen thuong,
ky luat, thoi viée, nghi huu d6i voi CBVCNLD; cac dé an, du 4n, chuong trinh,
ké hoach va viéc xay dung cac van ban quy pham phap ludt ctia co quan, don vi;

7. Két luan cla cép ¢6 tham quyén vé vu viée tiéu cue, tham nhiing, lang
phi trong co quan, don vi; ban ké khai tai san, thu nhap cta nguoi c¢6 nghia vu
phai ké khai theo quy dinh cua phap luat;

8. Két qua thanh tra, kiém tra, giai quyet khiéu nai, to céo, kién nghi trong
noi bo co quan, don vi;

9. No1 quy, quy ché, quy dinh cua co quan, don vi; quy tic ng Xt cua
nguoi ¢o chire vu, quyén han trong co quan, don vi;

10, Két qua tong hop v kién va g,lal trinh, tlcp thu y kién cua CBVCNLD

vé nhimg ndi dung CBVCNLD tham gia y kién quy dinh tai Diéu 11 cua Quy ché
nay;
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11. Van ban chi dao, diéu hanh cta co quan quan ly cap trén lien quan
den
hoat dong cua co quan, don vi;

12. Noi dung khéc theo quy dinh cta phap luat va quy ché thuc hién dén
chu cua co quan, don vi.

Pidu 5. Hinh thire va thoi diém cong khai thong tin ¢ co' quan, don vi
1. C4c hinh thitc cong khai thong tin bao oOm:
2) Niém yet thong tin;
b) Thong bao qua he théng thong tin ndi by hodc nhom Zalo cua co quan,
don vi;
¢) Thong bao tai hoi nghi CBVCNLD cua co quan, don vi;
d) Thong bao biing vin ban dén toan thé CBVCNLD, tai co quan, don vi;

d) Thong qua ngudi phu trach cac bo phéan cua co quan, don vi dé thong
bao dén CBVCNLD;

e) Thong bao bang vin ban dén t chirc dang, Ban Chap hanh Cong doan
co quan, don vi dé thong bao dén CBVCNLD tai co quan, don vi;

o) Céc hinh thic khéc theo quy dinh ctia phép ludt va quy ché thuc hién
dan chu cua co quan, don Vi.

2. Noi dung thong tin quy dinh tai Piéu 4 cua Quy ché nay phai dugc cong
khai cham nhat 1a 05 ngay lam viéc ké tir ngay c6 quyét dinh, van ban cua co
quan co thdm quyen vé 1n6i dung can cong khai, trlr truong hop phap luat co quy
dinh khac.

Pidu 6. Trach nhiém to chire thue hién viée cong khai thong tin o' co’
quan, don vi

1. Truong hop co quan, don vi dé co trang thong tin dién t ndi b hodc he
thong thong tin dién tir ndi b thi nguoi dung dau co quan, don vi c6 trach nhiém
t6 chirc dang tai cac thong tin quy dinh tai Diéu 4 cua Quy ché nay trén trang
thong tin dién tir ndi bo hodc hé théng thong tin dién tur no1 by it nhat 1a 20 ngay
lién tuc ké tir ngdy bat dau dang tin hogc gui thong tin, trir truong hop phap luat

¢ quy dinh khac.

2. Truong hop co quan, don vi chua co trang thong tin dién tr nd1 bo hodc
hé thong thong tin dién tu noi bd thi nguoil dung dau co quan, don vi ¢ trach
nhiém t6 chirc niém yét cac thong tin quy dinh tai Piéu 4 ctia Quy ché nay tai tru
s¢ cua co quan, don vi va noi lam viéc cta cac don vi, bd phan ¢o lién quan truc
tiép it nhat 1a 20 ngay lién tuc ké tir ngay niem yét, trir truong hop da su dung
hinh thire thong bao bang van ban dén toan thé CBVCNLD tai co quan, don vi

hoac phap luat co quy dinh khac.

3. Cung vai viéc thuc hién cong khai thong tin bang cac hinh thue quy
dinh tai khoan 1 va khoan 2 Piéu nay, can cu vao dac dieém, tinh chat hoat dong
va noi dung can cong khai, nguoi dimg dau co quan, don vi ¢o thé quyét dinh lya
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chon thém cac hinh thic cong khai kKhac quy dinh tar khoan | Diéu 5 clia

Quy ché nay phu hop voi dicu kién thye té cua co quan, don vi, bao dam deé
CBVCNLD tiép cén thong tin chinh xéc, day du, kip thoi, thuan loi.

4. Ngum dung dau co quan, don vi ¢6 trach nhiém to chirc cung cap thong
tin theo yéu cau cia CBVCNLD doi voi nhimg thong tin trong thoi han cong

khai ma chwa duge cong khai, thong tin da hét thoi han cong khai hodc thong tin

dang duge cong khai nhung vi ly do bat kha khang ma ngudi yéu cau khong thé
tiep can duge.

5. Co quan, don vi ¢6 thé xac dinh thém cac noi dung thong tin can cong
khai, hinh thirc cong khai, viée ap dung cac hinh thirc cong khai d01 vol tung loai
nd1 dung thong tin nhat dinh va cach thirc thuc hién, viéc cung cap thong tin theo
yeu cau trong quy ché thue hién dan cha cia co quan, don Vi phu hop vai dac

diém t0 chue, hoat dong, dieu kién thuc té clia co quan, don vi minh va khong
tra1 vo1 quy dinh tai Muc nay.

0. Truong hop phap ludt c6 quy dinh khac vé hinh thue, céch thic thuc
hién cong khai doi véi ndi dung thong tin cu thé thi ap dung theo quy dinh do.

Muc 2
CAN B() VIEN CHUC NGUOI LAO DONG BAN VA QUYET DINH

Pieu 7. Nhirng ndi dung CBVCNLD ban va quyét dinh
1. Bau, cho thdi 1am thanh vién Ban Thanh tra nhan dan & co quan, don vi.

2. Viéc thu, chi, quan ly, sir dung cac khoan dong gop cuia CBVCNLD tai
co quan, don vi ngoai cac khoan da dugc phap luat quy dinh.

3. Noi dung nghi quyét tai hoi nghi Nha giao, CBQLGD va NLD.

4. Cac cong viéc tu quan khac trong ndi bd co quan, don vi khong trai vou
quy dinh cua phép luat, phu hop vé1 dao dice xa hoi.

Picu 8. Hinh thitc CBVCNLD ban va quyét dinh

1. CBVCNLD tai co quan, don vi ban va quyét dinh cac ndi dung quy dinh
tal Dléu 7 ctia Quy ché nay tai hoi nghi Nha gido, CBQLGD va NLD trén co so
dé xuat ctia Ban Chap hanh Cong doan co quan, don vi, nguoi dimg dau co quan,
don vi hodc khi ¢6 it nhat mot phan ba tong so6 CBVCNLD cuia co quan, don vi
cung dé nghi.

2. Truong hop khong thé t6 chirc hoi nghi CBVCNLD ciia co quan, don Vi
vi ly do bat kha khang hodc hdi nghi da dugc triéu tap dén lan thi hai nhung van
khong c6 di so nguoi tham du quy dinh tai diém ¢ khoan 2 Diéu 9 cua Quy ché
nay thi nguoi dung dau co quan, dorn v1 sau khi1 da thong nhat véi Ban Chap hanh
Céng doan co quan, don vi quyet dinh tochure ol phleu lay y kién cta toan thé
CBVCNLD trong co quan, don vi.

Picu 9. To6 chire hoi nghi Nha gido, CBQLGD va NLD
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|. Hoi nghi nha gido, can bo quan ly giao duc, nguoi lao dong do
nguol dung dau co quan, don vi ch tri, phoi hop vai Cong doan co quan, don vi
to chire. Hoi nghl nha gido, can by quan ly giao duc, nguoi lao dong dugce to
chue dinh ky mo1 nam mot lan sau khi két thic nim cong tac cua co quan, don vi
nhung khong cham hon 03 thang cua nam cong tac tiep theo do nguoi dimg dau
co quan, don vi quyét dinh sau Khi lay ¥ kién ctia Cong doan co quan, don vi.
Hoi nghi can b, cong chire duge to chire bat thuong khi ¢o dé xuét cia cac doi

tuong quy dinh ta1 khoan 1 Diéu 8 cua Quy ché nay.

2. Thanh phan du hoi nghi Nha gido, CBQLGD va NLD dugc quy dinh
nhu sau:

a) Trudng hop co quan, don vi ¢o tbng s6 CBVCNLD it hon 100 nguot, *
thi t6 chirc hdi nghi toan thé CBVCNLD cuia co quan, don vi, trir truong hop quy s
dinh tai diém b va diém d khoan nay;

b) Truong hop co quan, don vi ¢o tong s6 CBVCNLD tir 100 nguoi tro len
hodc ¢6 it hon 100 nguoi nhung lam viee phan tan trén dia ban rong hodc vi ly do
nghiép vu khong thé bo vi tri 1am viée, thi nguo1 ding dau co quan, don vi thong
nhat vai Cong doan co quan, don vi quyét dinh thanh phan tham dy hi nghi la
toan thé CBVCNLD hodc dai biéu can bd, cdng chirc phu hop véi déc diém tinh

hinh cua co quan, don vi;

¢) Hoi nghi duge to chirc hop 1€ khi ¢ it nhat 1a ha phan ba tong S0
CBVCNLD cuta co quan, don vi hogc it nhat 12 hai phan ba tong so dai biéu duoc
tri¢u tap co mat. Nghi quyet, quyét dinh cta hoi nghi duge thong qua khi co trén
50% tong sO ngudi du hoi nghi tan thanh va ndi dung khong trai voi quy dinh cua

phap luat, phu hop véi dao dire xa hor;

d) Poi voi céac co quan, don vi ¢6 don V1 truc thudc, khi to chie hoi nghi
c6 thé moi nguo'l dung dau va dai dign Ban Chap hanh Cong doan ctia cac co
quan, don vi truc thudc néu thay can thiét;

d) Co quan, don vi co tur 07 CBVCNLD tro xuong c6 thé to chirc hoi nghi
CBVCNLD néu thay can thiét.

3. Noi dung cua hoi nghi Nha giao, CBQLGD va NLD bao gOm:

a) Kiém diém viéc thuc hién duong 161, chu truong cua Pang, chinh sach,
phap luat cia Nha nudce ¢6 lién quan dén chiic ning, nhiém vu cta co quan, don

V1

b) Kiém diém viéc thuc hign nghi quyét hoi nghi Nha gido, CBQLGD va
NLD trude do va nhitng quy dinh veé thuc hién dan chu tai co quan, don vi;

¢) Panh gia, tong két va kiém diém trach nhiém cua ngudi dimg dau co
quan, don vi trong viéc thuc hién ké hoach cong tac hang nam;

d) Tong két phong trao thit dua, xét khen thuong va ban, thono nhat nol
dung thi dua nam tiép theo; thong nhat ndi dung giao ude thi dua:

d) Thao luan va quyét dinh cac noi dung quy dinh tai Diéu 7 cua Quy ché

nay;
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¢) Thuc hién cdc ndi dung vé cong khai thong tin; lay y kien cua

4

CBVCNLD vé nhitng ndi dung quy dinh tai Dieu 11 ctia Quy che nay;
o) Thuc hign cac cong viéc khac theo quyét dinh cua hoi nghi.
4. Trinh tu to chire hoi nghi duoc thuc hién nhu sau:

a) Nguoi dimg dau co quan, don vi trinh bay bao cdo vé cac noi dung quy
dinh tai1 diem a va diém ¢ khoan 3 Diéu nay;

b) Dai dién Cong doan co quan, don vi bao cao vé cac ndi dung quy dinh
tai diem b khoan 3 Dicu nay; két qua giam sat, ho trg CBVCNLD thuc hién dan
chu ¢ co quan, don vi;

¢) CBVCNLD tham du hdi nghi thao luan, tham gia y kién, dé xuat, kien
nghi (néu co);

~d) Nguoi dung dau co quan, don vi, Chu tich Cong doan co quan, don vi
tiep thu, gia1 dap thic mac, kién nghi ctia can bg, cong chuc doi vai cac no1 dung
thugc tham quyén, ban cac bién phap cai tién dieu kién lam viéc, nang cao do1
song cia CBVCNLD trong co quan, don vi, cac bi¢n phap thure hién ké hoach
cong tac nam tiép theo ctia co quan, don vi;

d) Pai dién Ban Thanh tra nhan dén trinh bay bao cao hoat dong cua Ban
Thanh tra nhan dan trong ndm va chuong trinh cong tac ndm tiép theo;

' e) Ho1 nghi quyét dinh cac nodi dung quy dinh tai Piéu 7 cta Quy ché nay
(néu co);
o) To chure khen thudng ca nhan, tap thé ctia co quan, don vi c6 thanh tich
trong cong tac; phat dong phong trao thi dua;

h) Ky két giao udce thi dua giira nguoi dimg dau co quan, don vi vdi to
chtrc cong doan;

1) Thong qua nghi quyét hoi nghi.

Pidu 10. Trach nhi¢m trong viéc t chire d¢ CBVCNLD ban, quyét
dinh va thue hién quyet dinh cia tap the CBVCNLD

1. Nguo1 dung dau co quan, don vi c6 trach nhiém phoi hop cling Ban
Chap hanh Cong doan co quan, don Vi thong nhat cht truong, xay dung ké hoach
to6 chirc hoi nghi can bg, cong chirc hoac td chic giri phiéu lay y kién dé
CBVCNLD ban, quyét dinh cac ndi dung quy dinh tai Diéu 7 cua Quy ché nay.

2. Nguotl dung dﬁ}l cO quan, don vi phoi hop cung Ban Chap hanh Cong
doan co quan, don vi pho bién, huéng dan, don doc viée thuc hien nghi quyet cla
hoi nghi CBVCNLD, quy ché thuc hién dan chu cua co quan, don vi va cac noi
dung khac da du:qc c,én bd, cong chirc théng nhat, quyét dinh; cu dau moi dé phéi
hop, theo doi, dé xuat xu 1y kip thoi nhitng phat sinh trong qua trinh to chure thue
hien.

3. Pinh ky 06 thang mot lan, ngudi ding, dau co quan, don vi phoi hop voi
Ban Chap hanh Cong doan co quan, don vi to chirc kiém tra, danh gia két qua
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thue hién nghi quyét hoi  nghi CBVCNLD; thong bao két qua kiem
tra, danh gia dén toan the CBVCNLD trong co quan, don vi.

4. Pang vién, can b, cong chire trong co quan, don vi €O trach nhiém tich
cue, guong mau tham gia ban va quyeét dinh cac no1 dung quy dinh tai Dieu 7 cua

Quy che nay va nghiem tic thye hign cac quyét dinh da duge tap thé thong nhat;

'

truong hop nhan thay quyét dinh cua tap thé CBVCNLD khong bao dam trinh tur,
thil tue hode ¢6 ndi dung trdi voi quy dinh cua phap luat, trai dao dic xa hot thi
cO quyen kien nghi, phan anh dén Ban Chap hanh Cong doan cap trén, lanh dao
cap trén true tiep cua co quan, don vi hodc co quan khac co thim quyén.

Muc 3 :
CAN BO, VIEN CHU'C, NGUOI LAO DONG THAM GIA' Y KIEN

Picu 11. Nhirng ndi dung CBVCNLD tham gia y kién trude khi nguoi
dirng dau co quan, don vi quyét dinh
1. Giai phap thuc hién chu truong, duong 16i cuia Pang, chinh sach, phap
luat cua Nha nude lién quan dén chirc nang, nhigm vu ctia co quan, don vi.
2. Ké hoach cong tac hang nim cta co quan, don Vvi.
3. TH chitc phong trao thi dua cua co quan, don V1.

4. B4o co so ket, téng két ctia co quan, don vi.

5. Céac bién phap cai tién to chirc, hoat dong va 1& 16i lam viéc; phong,
chong tham nhiing, tiéu cuc; thuc hanh tiét kiém, chong lang phi, chong quan
lidu, phién ha, sach nhiéu Nhan dan.

6. K& hoach boi dudng CBVCNL

7. Thuc hién ché d0, chinh sach lién quan dén quyén va lgi ich cua
CBVCNLD.
8. Du thao quy ché thuc hién dan chu cua co quan, don Vi.
9. Du thao quy ché chi tiéu noi bo cua co quan, don vl (néu co).
10. Cac du thao nd1 quy, quy ché khac cua co quan, don vi.
11. Céc ndi dung khac theo quy dinh ctia phap luat va quy ché thue hién
dan chu cua co quan, don Vi.
Hidu 12. Hinh thite CBVCNLD tham gia ¥ kién
Can cir dac diém, tinh chﬁt hoat dong va ndi dung tham gia'y kién, can bo,
cong chire c6 the tham gia y kién thong qua mot hodc mot sO hinh thire sau day:
|. Tham gia ¥ kién tryc tiep voi nguoi dimg dau co quan, don vi hoic
théng qua nguoi phu trach cac bo phan cua co quan, don vi;
2. Thong qua hoi nghi Nha gido, CBQLGD va NLD va cac cudc hop, hot
nghi khéac cua co quan, don vi;
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' 3. The hign y kieén qua phicu lay y kién truc tiep hodc du thao van ban
do cap co tham quyen gun;

4. Tham giay kién qua hom thu gop v, duong day nong, hé thong thong tin
nd1 bd hodce cong thong tin dién tir, trang thong tin dién tu cua co quan, don vi;

5. Thong qua Cong doan va cac to chire doan thé khac tai co quan, don vi;

6. Cac hinh 'thl'IC khac khong trai vai quy dinh cua phap luat va dugc quy
dinh trong quy ché thue hién dan chu cta co quan, don vi.

Picu 13. Trach nhiém trong viec t6 chire dé can bo, cong chirc tham

oia y kien
1. Nguodi ding dau co quan, don vi c6 ké hoach t(xg chuc lay y kién
CBVCNLD vé cac ndi dung quy dinh tai Diéu 11 ctia Quy ché nay, trong do xac
dinh & ndi dung 14y v kién, hinh théc 14y ¥ kién, cach thuc, thoi han trién khai va
trach nhiém td chite thue hién; chiu trach nhiém chi dao viec tiép nhan, tong hop
¥ kién, thong tin phan hoi cia CBVCNLD; nghién cuu, tiép thu, giai trinh y kién
tham gia va thuc hién viéc cong khai ndi dung giai trinh, tiep thu den

CBVCNLD.

2. Ban Chép hanh Cong doan co quan, don V1 phéi hgp vOl pgu’bi ding
dau co quan, don vi trong viéc thuc hién ké hoach to chirc lay v kién; glam §ét
viée 1ap va td chire thue hién ké hoach t6 chirc 1ay ¥ kién, qua trinh lay y kién,
két qua giai trinh, tiép thu va td chire thue hién cac ndi dung CBVCNLD da tham
oia ¥ kién; tham gia y kién trudc khi ngudi ding dau co quan, don vi quyét dinh
ban hanh quy ché thuc hién dan chu cua co quan, don vi.

3. Pang vién, CBVCNLD trong co quan, don vi c0 trach nhiém tich cuc,
owong mau dong gop, tham gia y kién 1am co s& cho cap cd thAm quyén quyét
dinh; theo doi, danh gia, giam sat vi€c tong hop, giai trinh, tiép thu y kién d6i voi
cac ndi dung da dugc dua ra lay v kién CBVCNLD va qua trinh to chuc thuc
hién quyét dinh vé cac ndi dung nay.

Muc 4
CAN BO, VIEN CHUC, NGUOI LAO PQNG KIEM TRA, GIAM SAT
: Tiéu muc 1
NOI DUNG, HINH THUC KIEM TRA, GIAM SAT

Piéu 14. Noi dung CBVCNLD kiém tra, gidm sat

1. CBVCNLD kiém tra viéc th‘uc hi€n cac no1 dung ma tap thé CBVCNLD
d4 ban va quyét dinh quy dinh tai Diéu 7 cua Quy ché nay.

2. CBVCNLD giam sat viec td churc thuc hién dan chu ¢ co sO va viéc
thue hién chinh sach, phap luat cua nguol dung dau, ban lanh dao, nguoi co thim
quyén cua co quan, don vi, hanh vi hanh chinh cta nguoi thue thi cong vu, nhiém
yu tal co quan, don vi. |

picu 15. Hinh thitce CBVCNLD kiém tra, giam sat
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1. CBVCNLD truc tiép thuc hién viéc kiém tra, giam sat thong qua:

a) Hoat dong hoc tap, cong tac, sinh hoat ctia can bo, cong chure o co quan,
don vi;

b) Quan sat, tim hiéu, 0120 tiép voi nguoi co chuc vu, quyén han,
CBVCNLD khace trong co quan, don vi;

¢) Tiép cén cac thong tin duge cong khai; cac thong tin, bao cao cua co
quan, don vi hodc nguoi duge giao quan ly, thuce hién cac ndi dung CBVCNLD
da ban va quyet dinh;

d) Tham dy hoi nghi Nha gido, CBQLGD va NLD.

2. CBVCNLD thuc hién viéc kiem tra, giam sat thong qua hoat dong cua
Ban Thanh tra nhan dan ¢ co quan, don vi.

Didu 16. Xir 1y két qua kiém tra, giam sat cia CBVCNLD

1. Thong qua vide kiém tra, gidm sat truc tiép, CBVCNLD tham gia nhan
xet, gop vy kien vé pham chét chinh tri, dao dirc, ning luc, trinh do chuyén mon,
nghiép vy, két qua thuc hién nhiém vu clia nguoi dung dau, ban 1anh dao, nguoi
quan ly, phu trach truc tiép, nhitng nguoi co thAm quyén khac tai co quan, don
vi; tich cuc tham gla y kién gop phan xdy dung nodi b co quan, don v1 trong
sach, virng manh.

2. Khi phét hién hanh vi, ndi dung co dau hiéu vi pham, CBVCNLD gé
quyén khiéu nai, t0 cdo theo quy dinh ctia phap luat hoac kién nghi, phan anh dén
nguol dung dau co quan, don vi, dén t6 chitc Cong doan hodc cac to chuc doan
thé khic ma minh 13 thanh vién duogc thanh 1ap va hoat dong & co quan, don vi
hoac phan anh, dé nghi Ban Thanh tra nhan dan xem xét, thuc hién kiém tra,
gidm sat theo chirc nang, nhiém vu.

3. Ban Thanh tra nhan dan ¢ co quan, don Vi thay mat CBVCNLD thuc
hién kiém tra, gidm sat theo quy dinh tai Tiéu muc 2 cia Muc nay.

Picéu 17. Trach nhiém trong viéc bao dam dé CBVCNLD thue hién
kiém tra, giam sat

| Ngudi dimg dau co quan, don vi ¢6 trich nhiém sau day:

a) Phoi hop cung Ban Chap hanh Céng doan co quan, don vi, can clr vao
yéu cau, nhiém vu, dac diém, tinh chat t6 chic, hoat dong va diéu kién thuc té
cua co quan, don Vi, Xay dung va ban hanh quy ché thuc hién dan chu cua co
quan, don Vi dé quy dinh cu thé hon nd1 dung, cach thic thuc hién dan chu o co
quan, don vi minh lam co sO dé can bo, cong chirc kiém tra, glam sat viéc thuc
hién. Noi dung cta quy ché thuc hién dan chu cta co quan, don vi ¢ thé mo
rong hon pham vi thuc hién dan chi cia CBVCNLD nhung khong duoc trai hodc
han ché viéc thuc hién cac ndi dung da dugce quy dinh trong Quy ché nay;

b) Tao lap co ché tiép nhéfu} o0p Y, kién nghi, phan anh cua CBVCNLD tai
co quan, don vi; thuc hién viéc doi thoai, giai trinh vo1 CBVCNLD theo quy din.‘n
clia phap luét; sir dung noi dung nhén xét, gop y cua CBVCNLD trong qua trint
thue hién danh gia, xép loai chat lugng CBVCNLD tai co quan, don vi;

~— —

1
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~ ¢) Xem xét, giai quyét, giai trinh  va trd 1o kip thoi khieu nai, 0 céo,
kién nghi, phan anh cua CBVCNLD, kién nghi cua Cong doan va céac to chuc
doan the khac tai co quan, don vi; kip thoi bao cao, chuyen thong tin dén co quan

¢6 tham quyeén doi vai nhimg van dé khong thuoc tham quyén giai quyet cua
minh;

d) Tao didu kién va bao dam dé Ban Thanh tra nhan dan o co quan, don vi
thue hién nhiém vu kiém tra, giam sat theo quy dinh cua phap luat;

&) Xit 1§ ngudi c6 hanh vi can try CBVCNLD thye hién quyén kiém tra,
oiam sat hodac nguoi ¢o hanh vi tra thu, tru dap nguol khiéu nai, to cédo, kien nghi,
phan anh theo quy dinh cta phap luat;

¢) Thue hién cac bién phap phong ngua, ngan chan hémh vi tham nhung,
tiéu cuc; xu ly va tao diéu kién dé co quan, t6 chire ¢o tham quyén xXu ly nguoi co
hanh vi tham nhiing, tieu cuc; néu thiéu trach nhiém dé xay ra tham nhling, tiéu
cuc trong co quan, don vi thi bi xtr ly theo quy dinh cua phap luat.

2. Cac co quan, don vi, td chirc, ca nhan quy dinh tai k}}oén 2 Djéu 16 cua
Quy ché nay c6 trach nhiém tiép nhén, xu ly, giai quyét khiéu nai, to cao, kien
nghi, phan anh cia CBVCNLD theo tham quyén hodc thuc hién viec thanh tra,
kidm tra, giam sat theo quy dinh cta phap luat.

3. CBVCNLD chiu trach nhiém vé ndi dung khiéu nai, to cdo, kién nghi,
phan 4nh ctia minh; chu ddng, tich cuc phoi hop véi Ban Thanh tra nhan dan va

cac co quan, to chire, ca nhéan co trach nhiém trong viéc xac minh, kiém tra, glam
sat ddi voi cac ndi dung ma minh da kién nghi, dé nghi.

Tiéu muc 2_’
BAN THANH TRA NHAN DAN O CO QUAN, DON VI

Pidu 18. T6 chire Ban Thanh tra nhin dan & co quan, don vi

1. Ban Thanh tra phéin dan 0 co quan, don vi do hoi nghi Nha giao,
CBQLGD va NLD bau gom tir 03 dén 09 thanh vién theo dé nghi cua Ban Chap
hanh Cong doan co quan, don V1.

Truong hop co quan, don vi ¢o tinh che"‘}t dac thu hoac hoat dong phan tan
thi hoi nghi CBVCNLD co the quyét dinh sO lugng thanh vién Ban Thanh tra
nhan dan nhiéu hon dé bao dam hoat dong co hiéu qua. Truong hop co quan, don
vi co tr 07 CBVCNLD tré xudng hodc trong cac truong hop dac thu thi khong to
chirc Ban Thanh tra nhan dan.

2. Thanh vién Ban Thanh tra nhan dan la nguoi dang cong tac trong co
quan, don \(i, c6 pham chat dao durc tot, gé uy’tin trong co quan, don vi, cO du
sire khoe dé hoan thanh nhiém vu; c6 hiéu biét ve \chinh sach, phap luat va tu
nguyén tham gia Ban Thanh tra nhén dan; khong dong thot la nguoi dimg dau,
cap phé cia nguoi dung dau, ke toan truong cua co quan, don vi. ‘

3. Nhiém ky cua Ban Thanh tra nhan dan la 02 nam. Trong nhiém ky, néu
khuyét thanh vién hodc thanh vién Ban Thanh tra nhan dan khong hoan thanh
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nh\?m vy, khong con duge tin nhiém  hodc xin thoi lam nhiém vu thi Ban
Chap
hemhA ang doan CO' quan, don vi dé nghi hoi nghi Nha giao, CBQLGD va NLD
quyet dinh cho thot lam nhiém vu va bau nguoi khac thay the.

q 4. Ban Thanh tra nhan dan & co quan, don Vi gom Truong ban, Pho
Trudng ban va cac Uy vién. Truong ban chiu trach nhiém chung vé hoat dong
cuia Ban Thanh tra nhan dan; Pho Trudng ban co trach nhiém gitup Truong ban
thue hién nhiém vu; cac thanh vién khéac thyc hién nhiem vu theo su phan cong
cua Truong ban.

Picu 19. Nhiém vu, quyén han cia Ban Thanh tra nhin dan o co
quan, don vi

1. Kiém tra viéc to chuc thuc hién cac quyét dinh cua tép the CBVCNLD;
oiam sat viée thue hién chu truong, duong 16i cia Pang, chinh sach, phap [uat
cta Nha nude, vide thue hién phap luat vé thue hién dan chu & co so tal co quan,
don v1.

2. Kién nghi co quan, don vi, nguoi co thdm quyén x{r ly theo quy dinh cua
phap luat khi phat hién co dau hiéu vi pham phép luat va giam sat viéc thuc hién
kién nghi do.

3. Yéu cau ngudi dung dau co quan, don vi cung cap thong tin, tai li¢u co
lién quan dé phuc vu viec x4c minh, kiém tra, giam sat.

4. Xem xét, xac minh vu viéc cu thé theo dé nghi cuia CBVCNLD

& co quan, don V1.

5. Kién nghi nguoi d}'mg dau co quan, don vi khac phuc han ché, thiéu sot
dugc phat hién qua viéc kiem tra, oiam sat; bio dam quyéen va lgi ich hop phap,
chinh dang cta can bd, cong chirc; bicu duong nhiing don vi, ca nhan ¢6 thanh
tich. Trudng hop phat hien ngudi c6 hanh vi vi pham phap luat thi kién nghi co
quan, to chirc o tham quyén xem xét, xu ly.

6. Tham dy céac cuoc hop cua co quan, don vi €O ndi dung lien quan dén
viéc thuc hién nhigm vu kiém tra, gidm sat cia Ban Thanh tra nhan dan.

al. Tiép nhan kién nghi, phan anh cia CBVCNLD co lién quan dén pham

vi kiém tra, giam sat ciia Ban Thanh tra nhan dan.

Pidu 20. Hoat dong ciia Ban Thanh tra nhin dan ¢ co' quan, don vi

1. Ban Thanh tra nhan dan ¢ co quan, don vi do Ban Chap hanh Cong doan
co quan, don vi tryc tiép chi dao, hudng dan hoat dong.

7 Can cr vao nghi quyét hoi nghi Nha giao, CBQLGD va NLD cua co
quan, don vi va sy chi dao, huéng dan cua Ban Chap hanh Cong doan co quan,
don vi, Ban Thanh tra nhan dan xay dung chuong trinh cong tac theo tung quy,
06 thang va hang nam.

2 Ban Thanh tra nhan dan c6 trach nhiém bao cao vé hoat ddng ctia minh
vGi Ban Chap hanh Cong doan co quan, don vi va tar hoi1 nghi Nha grao,

CBOLGD va NLD cta co quan, don vi.
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ieu 21. Tri A ; TR ey 14 ”

{ T:ac}\ nhiem trong viée bao diam hoat dong cia Ban
Thanh tra nhan dan ¢ co quan, don vi

L. Nguot dimg dau co quan, don vi ¢ trach nhiém sau day:

| ?) Thong bao cho Ban Thanh tra nhan dan vé nhiing chu truong, duong 161
cua Deing, chinh sach, phap ludt ctia Nha nuée chu yéu lién quan dén to chire,
hoat ddng cua co quan, don vi; bao cdo két qua cong tac héng nam va muc tiéu,
phuong hudng cong tic ndm tiép theo clia co quan, don vi;

' Ab) Truc tiép doi thoai, cung cap thong tin hodc yéu ciu co quan, to chir,
ca nhgm co lién quan cung cap day du, kip thoi thong tin, tai liéu can thiét theo
yeu cau cua Ban Thanh tra nhan dan;

c) Xem xet, gial quyét kip thoi céac kién nghi cia Ban Thanh tra nhan dan,
thong bao két qua giai quyét trong thoi han 15 ngy ké tir ngay nhan dugc kién
nghi;

d) Thong bao cho Ban Thanh tra nhan dan két qua giai quyét khiéu nai, t
cao, viée thue hién phap luat vé thuc hién dan chu o co quan, don vi;

d) Xir Iy nguoi ¢6 hanh vi can tré hoat dong cua Ban Thanh tra nhan dan,
ngudi ¢6 hanh vi tra thu, tru dap thanh vién Ban Thanh tra nhan dan theo quy
dinh cua phap luat.

2. Ban Chap hanh Céng doan co quan, don vi co trach nhiém sau day:

2) Giéi thiéu nhan sy dé hoi nghi Nha giao, CBQLGD va NLD bau lam
thanh vién Ban Thanh tra nhan dan; cong nhan két qua bau thanh vién Ban Thanh
tra nhan dan; dé nghi cho thoi lam thanh vién Ban Thanh tra nhan dan; to chuc
cudc hop cua Ban Thanh tra nhan dan dé bau Trudng ban, Pho Trudng ban va
phan cong nhiém vu cho timg thanh vien;

b) Huéng dan Ban Thanh tra nhan dan xay dung chuong trinh, ké hoach,
noi dung cong tac; xem xét bao céo hoat dong cua Ban Thanh tra nhan dan va
hudng dan, chi dao hoat dong cua Ban Tbanh tra nhan dan; tham gia hoat dong
cua Ban Thanh tra nhan dan khi xét thay can thiét;

c) Xem xét, gial quyét kién nghi ciia Ban Thanh tra nhan dan; theo doi,
don dép viéc giai quyét kién nghi ciia Ban Thanh tra nhan dan gtri dén nguoi
dimg dau co quan, don vi hodc cap c6 tham quyen;

d) Van dong CBVCNLD ¢ co quan, don vi phoi hop va tich cuc hd tro
hoat dong cua Ban Thanh tra nhan dan;

d) Ho trg kinh phi hoat dong cho Ban Thanh tra nhan dan;

e) Thuc hién cac nhiém vu cua Ban Thanh tra nhan dan ¢ co quan, don vi
khong to chirc Ban Thanh tra nhén dén theo quy dinh cua phap luat.

CHUONG 111
PIEU KHOAN THI HANH
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CHUONG III
PIEU KHOAN THI HANH

Picu 22. Tf) chire thue hien :

1. Toan the can by, can bo, cong chire trudng Mam non Thong Nhat co trach
nhiém thue hién day du Quy ché nay.
- 2.Cac trudng hop thue hién dan chu ¢ co so chua duoc quy dinh tai Quy
ché nay thi thue hién theo quy dinh cta phap luat lién quan.
3. Trong qua trinh thuc hign néu c6 van dé chua rd hodc vuong mac, C{}n b,
cong chue phéan anh ve Ban chap hanh Cong doan, Ban Thanh tra nhan dan dé xem
xét, didu chinh Quy che cho phu hop.

Ban quy ché nay duge thong qua ngay 03/10/2023

TM.HOI PONG TRUONG
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